EXAMPLE Letter to Local Jurisdiction for WWRP Acquisitions
Date

Name

Address

City, WA Zip 98XXX
Honorable Councilmember Smith:

The ____________[insert project sponsor name] is submitting a grant application to the Washington State Recreation and Conservation Office (RCO) for acquisition of property located in ___________.  State law, RCW 79A.15.110, requires that we notify the local legislative body of our intent to apply for a state grant to acquire real property from the Washington Wildlife and Recreation Program, administered by RCO.  This letter is your notification of such intent for submitting a grant application to the state.  

The law also states that the local legislative body may, at its discretion, submit a letter to the RCO identifying the legislative body’s position with regard to the acquisition project.  Any letters received by the RCO will be made available to the governor and the state legislature when the prioritized list of grant applications is submitted as part of the RCO’s capital budget request.

Attached is the application project description, location map, and parcel map of the proposed project.  Please let me know if I can answer any question you may have about the acquisition project.  I can be reached at xxxx.

Sincerely,

Suzie Q

Project Manager
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